
 
 

Guide to Housing Modifications Plans for ACC 

Producing plans for a housing modification is a three stage process, namely: 

1. An initial site meeting to discuss the proposal from the ACC Assessor (ACC257) 

2. Preliminary drawings based on the site meeting and the injury related needs of the client 

3. Final plans or Working Drawings and specifications which are to Building Consent quality.  

 

It is worth noting that the design and consent process can take from three to six months depending on the type of modification required and 

the local council requirements. 

When the ACC Assessors referral (ACC257) is received it is reviewed by the Enable New Zealand Professional Advice team and is then used to 

create a scope of work (ACC457) for the Enable New Zealand consultant to base their discussion and design on at the initial site meeting. This 

meeting generally involves the Consultant, ACC Assessor, ACC case manager and the client/family/advocate. 

From this meeting a Preliminary design is drawn up which meets the specific injury related needs of the client. These Preliminary plans or 

‘Prelims’ are reviewed by the ACC Assessor and Enable New Zealand. The ACC case manager will also discuss the Prelims with the client before 

moving to the next phase. 

The Final Plans and Specifications (Working Drawings) are prepared by the Consultant. The Consultant has a specific timeframe to provide these 

drawings but sometimes can, normally due to complexities with the design, exceed these timeframes and may require an Extension of Time 

(EoT) to complete.  The drawings are then sent to: 

• The registered contractors for the tender process,  

• To obtain building consent and;  

• To gain property owner approval (ACC1563). 

 

 

 

 

 



 
 

Different views or layouts on plans 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This is a Plan view. These views are from well above the building without the roof on so the wall and room layouts can be viewed.  

They can be of the whole building or can be of just the areas where the modifications are being done. 

This is also an example of a Site Plan which shows boundary lines and fences so the viewer can get an impression of how close things are going 

to be to neighboring properties and the road or footpath. 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This is another Plan View but it is specific to a location. It show areas within the building in much more detail. This details the doors, more 

measurements, electrical wiring, fixtures and fittings. 

This plan also has an Elevation Key. This show which direction the Elevations are viewed from. This is continued on the next page. 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This is an Elevation View which shows a room or a whole house as if it were sliced down the middle. This is to give the viewer an impression of 

how the room will look per wall. The elevations will generally have a reference to them on one of the plan sheets. You will see from above that 

Elevation 4 is taken from the centre of the room with the window on your left shoulder. This is why the toilet is shown on Elevation 4 but the 

shower fittings are not. 



 
 

 
 

This is a Sectional View which is similar to an Elevation except it cuts through part of a building. Above is a sectional view of a ramp. It is as if it 

has been cut in half so you can see how it is actually put together. These views are part of the Working Drawings and are created so the council 

can see how something is going to be built and the contractor (or builder) can follow it when they come to building it. 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Throughout the plan sheets will be Legends or Schedules. These list important details that the council need for compliance and contractors need 

to ensure the right materials are used. The information held in these Legends is fairly limitless which you will see from the few examples shown. 

Make sure when you are shown plans to review that you take care to read these to ensure the right items are listed for your modification. 

 



 
 

Scale is the term given to the specific ratio relative to the actual size of the object drawn. A set of Working Drawings will have various scales 

throughout the set of plans. 

Some examples: 

• 1:1 is the actual size. For every 1 unit that an object is will show as 1 unit on the plan. Rarely used on plans. 

• 1:5 means for every 5 unit an object is shown as 1 unit on the plan. This is used for close up details in the plans. So a 100 mm x 50 mm 

piece of timber will be drawn 20 mm x 10 mm on the page 

• 1:25 can be used for room sizes on a plan. For a wall 1000 mm wide it is drawn as 40 mm on the page. 

• 1:100 is the most common scale used. When a house is drawn 1:100 it will fit on a sheet of A3 when printed. For example a wall 10 

meters long is drawn 100 mm on the page. 

 

Explaining scale drawings is difficult. A scale ruler is marked with scale measurements so there’s no working out needed. Just find the scale that 

is stated on the plan and the distances on the ruler will be scaled accordingly. 

 

What you need to look for: 

• Check and approve that the plans meet your independence needs 

• Does it cover the moderations you have identified as necessary 

• Were there changes during a site visit and, if so, have they been added 

• If in doubt, discuss with  the ACC Assessor 

 

Here is a helpful link for more information on plans and the Building Consent process 

• http://www.building.govt.nz/UserFiles/File/Publications/Building/Building-Act/guide-to-applying-for-a-building-consent.pdf 
 

Contact details for Enable New Zealand: 

Telephone:   0800 362 253 

Email:  enable@enable.co.nz 

http://www.building.govt.nz/UserFiles/File/Publications/Building/Building-Act/guide-to-applying-for-a-building-consent.pdf
mailto:enable@enable.co.nz

